REGULAR COUNCIL MEETING

November 4, 2019 at 6:00 pm

PRESENTATIONS

Poppy Presentation — Royal Canadian Legion Troy LeBlanc

ADOPTION OF THE AGENDA

1.

b)

MINUTES

Minutes of Council Meeting held on October 7, 2019

ORIGINAL COMMUNICATIONS, DELEGATIONS AND PETITIONS
Southeast Transportation Planning Committee Minutes of October 22, 2019

RM of Estevan Water Agreement

WRITTEN REPORTS OF COMMITTEES

EXECUTIVE REPORTS
City Clerk- RFP for Photocopiers
HR — Harassment Policy Amendments

Water Quality Report for the month of September 2019



S. INTRODUCTION OF BYLAWS

6. PUBLIC HEARINGS AND REPORTS

7. GIVING NOTICE

8. MOTIONS FROM COMMITTEE

9. CONSIDERATION OF BYLAWS

10. INQUIRIES

ADJOURNMENT



Minutes of the Regular Council Meeting of the City of Estevan held
in the Council Chambers on Monday October 7, 2019 at 6:00 p.m.

Present were: Mayor Roy Ludwig, Councillors: D. Moore, T.
Knibbs, G. Hoffort, S. Veroba, L. Yanish, T. Frank, City Clerk Judy
Pilloud, City Manager Jeff Ward, City Treasurer Trudy Firth, Fire
Chief Dale Feser, Land Development Richard Neufeld and
representatives of the media (R. Godfrey, D. Willberg, D. Brolund)

Presentation
Chief Dale Feser was present for Fire Prevention Proclamation for Oct 6-10, 20
Open House at the Fire Station October 10, 2019 at 6:00

Agenda
2019-178
Motion moved by Councillor Hoffort, seconded by Councillor
Veroba, to approval of the agenda as presented.
Motion Carried Unanimously
Minutes

2019-179
Motion moved by Councillor Frank, seconded by Councillor Moore,
that the Minutes of the Regular Council Meeting held on September
23, 2019, be adopted as presented.

Motion Carried Unanimously.
Original Communications, Delegations and Petitions

Correspondence of Good

Sam’s Club from

Gordon and Elaine Austin

2019-180

Motion moved by Councillor Hoffort, seconded by Councillor Moore,
that the correspondence of Gordon and Elaine Austin be accepted and
Councillor Hoffort and Councillor Moore can bring this forward to the
Woodlawn Regional Park board but would require information of
requirements and a date.

Motion Carried Unanimously
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Southeast Transportation
Committee Minutes
2019-181
Motion moved by Councillor Yanish, seconded by Councillor Knibbs,
that the Southeast Transportation Committee Minutes of September 24,
2019, be accepted as presented.

Motion Carried Unanimously

GFL Cart Reports for
August 2019
2019-182
Motion moved by Councillor Veroba, seconded by Councillor Yanish,
that the GFL Cart Reports for August of 2019 be accepted as presented.

Motion Carried Unanimously

Executive Reports

City Engineer Retendering

Project for Drainage

Estevan Airport with

Funding from CAP ES 03-2019

2019-183

Motion moved by Councillor Veroba, seconded by Councillor Knibbs,
approval of the recommendation to award the tendered project of airport
site drainage and holding pond construction project to Torent Energy
Services for the quoted price of $ 160,720.81.

Motion Carried Unanimously

Land Development

Subdivision Request

130 Souris Ave & Cundall Drive

2019-184

Motion moved by Councillor Hoffort, seconded by Councillor Yanish,
that the Land Development report be accepted and approved to allow
the developer to proceed in entering into a servicing agreement for
proposed Lot 20, pay off site levy when lot is developed and the
subdivision be registered in accordance of the subdivision plan provided
in Estevan, Saskatchewan.

Motion Carried Unanimously
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Building Official
Building Permit Report for
for September 2019
2019-185
Motion moved by Councillor Knibbs, seconded by Councillor Moore,
that the Building Permit Report for the month of September 2019 be
accepted as presented.
Motion Carried Unanimously
Giving Notice

Proclamation of
National Veterinary
Technician Week
2019-186
Motion moved by Councillor Veroba, seconded by Councillor
Yanish, to approve the Proclamation of National Veterinary
Technician Week October 13 — 19, 2019.

Motion Carried Unanimously

Adjournment
2019-187
Motion moved by Councillor Yanish, seconded by Councillor
Knibbs, that the meeting be adjourned, the time being 6:30 p.m.

Motion Carried Unanimously.

Roy Ludwig, Mayor

Judy Pilloud, City Clerk
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SOUTHEAST TRANSPORTATION PLANNING COMMITTEE

MEETING REPORT -- October 22, 2019

A meeting of the Southeast Transportation Planning Committee Executive was held at the Carlyle Town Office, Tuesday, October 22,
2019, with the following in attendance.

John Brownlee — Town of Carlyle (Division 1 — Urban)

Marcel Henrion — RM #31 Storthoaks (Division 1 — Rural)

Dennis Hull -- RM #32 Reciprocity (Vice-Chair)

Kevin Kish — Town of Kipling (Division 3 — Urban)

Dennis Moore -- City of Estevan (Division 2 — Urban/CHAIRMAN)

Dan Nicurity — Town of Wawota (Division 4 — Urban)

Judy Riddell — Administrative Support

Gary Sweeting — RM #91 Maryfield (Division 4 — Rural)

James Trobert (alternate for Del Block) — RM #5 Estevan (Division 2 — Rural)

ABSENT: Chris Baran — RM #155 Wolseley (Division 3 — Rural); Del Block -- RM #5 Estevan (Division 2 — Rural/2™ Vice); Bill Huber — SARM
Representative; Pat Jackson — SUMA Representative; Alan Lindsay — Senior Transportation Planner, MHI.

ALSO PRESENT: Pat Shiels, Town of Stoughton; Ken Hammett, Town of Grenfell; Keith Erick, Town of Arcola
The Executive meeting was called to order at 9:30 a.m. by Chairman Dennis Moore.

THE FOLLOWING ITEMS OF BUSINESS WERE DISCUSSED:

MEMBERSHIP: Due to the decrease in MHI funding (from $20k to $15k), the EWC decided to consider increasing the membership
fees by 10% for the 2019-2020 period. These fees have not been changed since SETPC inception in 1997. We trust our members will
be in agreement with this small increase which will assist the SETPC with operational expenses.

Council Appointments 2019: (Appointments NOT renewed to date for 2019 underlined.)

RM’s: Antler #61 — Rick Patron/Brian Poirier; Argyle #1 — Allen Henderson/Sheldon Jeffrey; Benson #35 — David Hoffort; Brock #64 —
Paul Cameron; Browning #34 — Brian Fornwald/Pius Loustel; Coalfields #4 — Terry Sernick/ Leonard Johnson; Enniskillen #3 — Barry
Fitzpatrick; Estevan #5 -- Del Block/James Trobert; Martin #122 — Ray Donald; Maryfield #91 — Gary Sweeting; Moose Creek #33 —
Kelvin Luedtke; Moosomin #121 — Dale McAuley; Moose Mountain #63 — Don Boutin; Mt.Pleasant #2 —Terry Macfarlane;
Reciprocity #32 — Dennis Hull/Steven Bendtsen; Silverwood #123 — Marlin Stutt; Storthoaks #31 — Marcel Henrion/Rick Dancey;
Tecumseh #65 — Tom Breault; Walpole #92 — John White/Wade Porter; Wawken #93 — Hector Lamontagne/Darrell Petterson.
TOWNS/CITY: Bienfait — No appointment to date; Estevan — Dennis Moore; Kennedy — Linc Brickley; Kipling — Kevin Kish;
Stoughton — Pat Shiels; Wawota — Dan Nicurity.

CHAIRMEN’S MEETING: The meeting was held Wednesday, October 16, 2019, in Warman, SK. Chairman Dennis Moore attended.
The following items were discussed at the Chairs’ meeting: Code of Conduct; Grant Funding Caps; Information Sheets: Right of Way
Mowing; Roadside Development; Winter Maintenance; Winter Road Condition Terminology.

CODE OF CONDUCT DOCUMENT: This document was reviewed and discussed. A Statement of Compliance is to be signed each
year by each Committee member and staff.

RM Maryfield #91—(SW Manitoba Planning Group): The RM of Maryfield #91 has corresponded with Manitoba Infrastructure (Dec
2018) with the purpose of proposing that #257 from Cromer/Elkhorn corner (PR 257) to Virden be upgraded to primary to assist SK and
SW MB producers to market their product to all of MB. Gary Sweeting agreed to be the contact for the SETPC and noted that a MB
representative will be contacted if possible.

KENOSEE WATER DRAINAGE: A concern regarding poor water drainage off of Highway #209 within the village of Kenosee was
directed to Gord Haines, District Operations Manager, MHI, and will be investigated further. To be updated next meeting.

RE-IMAGINE THE PRAIRIE CORRIDOR: Steve Pedersen, Associate Director of the CNATCA suggested that one member from each
ATPC be appointed to a committee to work with the CNATCA to promote trade relations and expand opportunities. Dennis Moore
reported that it was decided at the Chairs’ meeting to not participate in this proposal.

SETPC TRANSPORTATION UPDATE: Alan Lindsay has advised that an update to the Transportation Plan should be prepared and
presented to MHI ADM Blair Wager. A presentation will be made, November 25, 2019, 9:30 a.m., Regina.

GARBAGE TURNED INTO DIESEL: Pat Shiels shared information regarding an AB firm, Cielo Waste Solutions, that uses plastic,

tires, wood, and any other landfill waste that can be liquefied or burned into diesel. Medicine hat and Brooks have signed
memorandums of agreement to use the technology to deal with their waste piles. (From the August 8, 2019 Western Producer).

Chairman Secretary Date




SETPC 2 October 22, 2019

ROAD UPDATES/CONCERNS: (Note: Gord Haines, District Operations Manager, MHI was not in attendance to report; Alan Lindsay,
MHI not available to report — items that need updating carried over to November meeting.)

e Rumble strips on #47, south of #13 at the Stoughton intersection is still a concern. These were removed due to
complaints of noise by a nearby resident. Alan Lindsay reported that a speed analysis will be performed. It was also noted
that this crossing is becoming very rutted. To be updated at the next meeting.

o  #47 from #361 to Estevan is rutted badly and is becoming a safety issue — needs resurfacing.

e Kevin Kish noted that #47 at Ocean Man to Lost Horse Hills has pot holes a foot deep — is in horrible condition.

e #9 Alameda to Carlyle very rough and has been added to the SIP (Safety Improvement Program) to be ranked and
prioritized. Needs attention.

e The RM of Reciprocity and MHI partnered for the clay capping of #361 Alida to #8. Work commenced late summer, and
contractor has started on the fourth mile working from Alida SaskCon is the contractor.

e John Brownlee reported that bridges between Arcola and Carlyle have been smoothed out.

e RM Reciprocity project (a jurisdictional transfer) on #318 south from Alida is completed and is very nice. Question as to
whether it will continue to be referred to as #318 since it is no longer under provincial jurisdiction. Alan Lindsay will
investigate and report back. To be updated at the next meeting.

e Noxious weeds are a concern. Common Tansy, Purple Loosestrife, Scentless Chamomile, Common Milkweed, Baby’s
Breath, Wormwood are considered noxious. The RM of Moose Creek has a designated employee trained for noxious
weed inspection. CN and CP rail have not been spraying their lines, which contributes to the problem.

e Dennis Hull expressed appreciation to Marcel Henrion, (RM #31 Storthoaks) for taking the initiative to mow #8 shoulder-
to-fence, eight (8) passes per side, for 14 miles. A comprehensive 25-mile ditch-cleaning was undertaken prior to the
mowing.

e Dennis Hull noted the resurfacing of #18 Carievale to Glen Ewen; this had not been a SETPC priority.

e John Brownlee reported that #9 north of Kenosee requires mowing. The brush, etc., collects snow and may have
contributed to a highway death in the winter of 2018. James Trobert reported that partnerships for mowing and snow
clearing are not positive.

e Rail crossing still on the radar — Peebles. CP upgraded to cement at the Bienfait in-town crossing October 2019, an
excellent job. Alan Lindsay reported CN was contacted regarding Peebles and was initially told work would commence
Spring 2019. Gordon Haines agreed to contact CN.

e  #48-1 -- Construction complete. The pipeline company is in the process of reclaiming land on line from Fairlight to MB
border and is using the right-of-way keeping damage to the new highway minimal.

e The six to eight kilometers of #605 north of Bienfait is in very poor condition and continues to be the source of many
complaints. Update.

e #13 from the MB border to Carlyle is in poor condition.

e The province has 296 RMs, and over 900 bridges (many from 50 to 100 years old), but MREP only receives $14M in
funds and a portion of this is allocated to bridges each year. Bill Huber expressed concern as to how RMs might be able
to finance a bridge repair, as they are not allowed to borrow money and do not want to overtax their ratepayers. Should
the policy be changed to allow RMs to borrow money for a 20-25 year term? Alan Lindsay reports that MREP is
currently working on a program review. Update at next meeting.

BUSINESS ARISING/COMMITTEE REPORTS:
MHI: Alan Lindsay was not in attendance.
SARM: Bill Huber was not in attendance.
SUMA: Pat Jackson was not in attendance.

NEXT REGULAR MEETING — Tuesday, November 26, 2019 — 9:30 a.m. Carlyle Town Office.

Adjournment: Kevin Kish. 11:40 a.m.

NOTE: All SETPC meetings are open to representatives from member municipalities, but voting privileges are granted to the Executive
Working Committee (EWC) only. The EWC is comprised of elected or appointed municipal representatives who have been nominated and
elected to the Executive Committee at the Annual General Meeting held each year in March. Per diems and mileage are paid to EWC members
only. For more information, call Judy Riddell, Administrator, (306) 453-2557.
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5. The City shall read the water meter at the edge of the boundary monthly and
complete a reconciliation between the consumption noted in the property
owner’s utility bills and the consumption noted in the monthly readings. In lieu
of a RM reconciliation payment, a water loss levy will be created on the bi-
monthly utility bill and any water unaccounted for leaving the vault will be
billed proportionately to the users.

6. The City shall provide to the RM of Estevan, on at least a semi-annual basis,
written details of both the water meter readings at the edge of the boundaries as
well as the individual RM utility customers’ water meter readings.

7. The RM of Estevan agrees that they will pay any delinquent accounts
outstanding on behalf of their taxpayers; once the RM of Estevan has collected
such outstanding amounts from the transfer to RM property taxes. The City
does not have jurisdiction to enforce payment from RM customers.

8. The RM of Estevan shall require any property owners wishing to connect to
their system to complete a water connection application pursuant to the
applicable bylaws with the property owner being solely responsible to submit
complete plans and specifications to ensure that the connections are completed
subject to the standards and regulations as defined by the Bylaw. The RM of
Estevan shall notify the City of any such connections made and pay the
appropriate fees.

9. In accordance with the RM of Estevan’s required bylaws, procedures and
processes, the property owner shall apply for and install a City of Estevan water
meter, and pay all associated deposits, charges and fees and the RM of Estevan
shall do all such things as may be reasonably necessary to ensure that all
property owners do so.

10. The City shall ensure that all property owners are entered into the City’s water
billings accounts and database and are billed for their usage. In the event that
any property owner in the RM of Estevan was not billed by the City, the RM of
Estevan shall not be responsible for paying any unbilled water accounts.

11. In accordance with the City’s required bylaws, procedures and processes, the
City and RM of Estevan agree that the water consumption rates to be charged
by the City to all property owners and others supplied hereinunder shall be
equal to 1.75 times the water consumption rate charged by the City to property
owners within the limits of the City of Estevan. Where the City proposes to
increase the water consumption rate charge to RM of Estevan customers, such
increases shall not take effect unless and until Three (3) months written notice
is given to the RM of Estevan. The City of Estevan water consumption rates are
increased as a result of council approved bylaws and thus will not be fixed.

12. The City can not and does not guarantee water supply or water pressure and
reserves the right to limit the amount of water and water pressure that leaves the
City; similar to the reduction that is imposed upon City water users due to other
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system demands and in the event that the service is temporarily discontinued
the City will provide compensation or any other services.

13. The RM of Estevan will not allow individual property owners to extend their
water service to service any more structures nor allow any other property
owners to connect to a private water service without the approval of the City.

14. The RM of Estevan hereby indemnifies and saves harmless the City from any
and all liabilities, claims, demands actions or causes of actions, suits and costs
which may be brought against the City by any persons or persons, or
corporation for injury, loss, damage whether personal or to property which may
occur as a result of the construction, operation, maintenance, supply of treated
water or whatever cause arising out of this agreement.

15. Should the RM of Estevan not comply with any provisions of this agreement,
water supply will be discontinued, where such non-compliance is continuing for
90 days after written notification of the non-compliance from the City is
received by the RM of Estevan.

16. The RM of Estevan shall consult with and obtain approval from the City for any
extensions to the water infrastructure to service new areas, properties or
subdivisions. This is an operational requirement since the City of Estevan has a
finite supply of treated water.

17. The RM of Estevan agrees that it shall not re-sell water supplied hereunder
without prior City approval.

18. The RM of Estevan shall collect and remit to the City, Five Thousand Dollars
(8 5,000) from each residential property sub-division, including any subsequent
sub-division from any property that has paid the above noted fee in recognition
of the multi-use of a property.

19. The RM shall collect and remit to the City, Seven Thousand Five Hundred
Dollars (§ 7,500) from each commercial property sub-division including any
subsequent sub-division from any property that has paid the above noted fee in
recognition of the multi-use of a property.

20. The RM of Estevan and the City agree that the fixed water rates will be fixed
for a period of Five (5) years from the date of this Agreement. Thereafter, the
parties may review the fixed water rates by mutual agreement.

21. The RM of Estevan and the City agree that the 1.75 times the water
consumption rate will be fixed for a period of Five (5) years from the date of
this Agreement. Thereafter, the parties may review the rate by mutual
agreement.

22. The RM of Estevan and the City agree that the water connection fees will be
fixed for a period of Five (5) years from the date of this Agreement. Thereafter,

the parties may review the water connection fees by mutual agreement.
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23. The RM of Estevan and the City agree that this agreement shall replace all
previous agreements, between the RM of Estevan and the City relating to water
supply, including but not limited to the agreement signed on June 20, 2007.

24. The term of this agreement shall be for a period of five (5) years; starting the 1%

day of November 2019 and finishing the 31% day of October 2024; unless
renewed by mutual agreement.

IN WITNESS WHEREOF the parties hereto have hereunto by the hands of their proper
officers signed their names and affixed their seals the day and year first above written.

CITY OF ESTEVAN

MAYOR

SEAL CITY MANAGER

RURAL MUNICIPALITY OF ESTEVAN

REEVE

SEAL ADMINISTRATOR
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City of Estevan
Policies & Procedures Manual
Policy #2011-34 Page 4

» interference with, or vandalism of personal property.

All incidents of inappropriate conduct should be appropriately addressed to ensure the workplace
remains respectful and harassment free.

Sexual Harassment

as defined under The Canadian Labour Code, Section III, Division XV.1

“Sexual Harassment” means any conduct, comment, gesture or contact of a sexual nature

(a) that is likely 10 cause offence or humiliation to any employee; or

(b) that might, on reasonable grounds, be perceived by that employee as placing a condition

of a sexual nature on employment or any opportunity for training or promotion

Sexual Harassment is not limited to, but can include:

YV VWV V VVVV VVVVY

A\

Verbal abuse or threats of a sexually orientated nature;

Unwelcome banter, teasing or jokes of a sexually orientated nature;

Innuendoes or taunting about an employee's clothing, body or sexual activities;
Displaying of pornographic or sexually explicit material;

Unwelcome invitations or requests, whether indirect or explicitly, to engage in behaviour
of a sexual nature;

Sexually related leering or other gestures;

Unwelcome physical contact, such as touching, patting, pinching;

Sexual assault;

Condescending, paternalistic or patronising behaviour, relating to a person's sex, which
undermines self-respect;

An implied or expressed promise of reward for complying with a sexually oriented
request;

An implied or expressed statement that compliance with a sexually oriented request is
expected in order to maintain existing benefits;

An implied or expressed threat or reprisal for refusal to comply with a sexually oriented
request;

Refusing to work with or have contact with employees on the job because of their gender.

Sexual harassment is not to be confused with social interaction. Social interaction is based on
mutual consent and attraction and no intimidation is involved or intended.

Sexual Orientation Harassment

Behaviour directed at an individual's sexual preference or orientation which is offensive, abusive and
humiliating. It is not limited to, but includes:

» Slurs, gestures, name-calling, innuendoes, or taunts about a
> Lesbian, gay or bisexual individual;
> Unwelcome banter, teasing or jokes that set apart homosexuals;



City of Estevan
Policies & Procedures Manual
Policy #2011-34 Page 5
» Displaying homophobic, derogatory, or offensive depictions against
homosexual people;
» Refusing to work with or have contact with a lesbian, gay man or bisexual;
» Threats, intimidation, assaults or any use of force or violence because of a
person's sexual orientation.

Violence
as defined under The Occupational Health and Safety Regulation, 1996, Section 37(1)

37(1) “violence” means the attempted, threatened or actual conduct of a person that causes or is
likely to cause injury, and includes any threatening statement or behaviour that gives a worker
reasonable cause to believe that the worker is at risk of injury.

Workplace violence can include:

» Threatening behaviour - such as shaking fists, destroying property or throwing objects.
» Verbal or written threats - any expression of intent to inflict harm.
> Physical attacks - hitting, shoving, pushing or kicking.

Rumors, swearing, verbal abuse, pranks, arguments, property damage, vandalism, sabotage, pushing,
theft, physical assaults, psychological trauma, anger-related incidents, rape, arson and murder are all
examples of workplace violence.

Workplace violence is not limited to incidents that occur within a traditional workplace. Work-
related violence can occur at off-site City-related functions (conferences, trade shows), at social
events related to work (City Picnic, Christmas Party), in employees’ homes or away from work but
resulting from work (a threatening telephone call to your home from another employee).

Acts of violence may occur as a single event or may involve a continuing series of incidents.
Violence can victimize both men and women, and may be directed by or towards employees or
members of the public.

RIGHTS & RESPONSIBILITIES

Employer

As an employer, the City of Estevan has a responsibility to be aware of what is happening in the
workplace. The City promises to treat all incidents of harassment seriously and act on all complaints
to ensure that they are resolved quickly, confidentially, and fairly. We will discipline anyone who
has harassed a person or group of people or who retaliates in any way against anyone who has
complained of harassment, given evidence in harassment investigations, or been found guilty of
harassment. The City of Estevan will not tolerate any form of workplace harassment, violence or
discrimination.

Division Managers/Supervisors/Foreman

Each manager and supervisor is responsible for fostering a safe working environment, free of
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harassment. Managers must set an example for appropriate workplace behaviour, and must deal with
situations of harassment immediately upon becoming aware of them, whether or not there has been a
complaint. A Manager that did not act to prevent harassment or to mitigate its effects may find her or
himself facing financial and legal consequences. Managers will:

> Treat all employees, customers, contractors with respect

»> Take immediate steps, including reporting or participating in the investigation of
harassment and taking appropriate disciplinary action, to prevent or stop actions that may
lead to complaints of violence and harassment.

> Lead by example

> Ensure that their conduct, as well as that of employees who report to them, is not
harassing or violent.

» Communicate and reinforce this Policy and procedures on violence and harassment to
current and new employees.

Employees

All employees have the responsibility to treat each other with respect, and to speak up if they or
someone else is being harassed. All employees have a responsibility to report harassment to their
Supervisor or, if more appropriately, a different Manager or the Department Head; their bargaining
unit or associate representative, or Occupational Health Committee Member. All employees are
responsible for respecting the confidentiality of anyone involved in a harassment complaint.
Employees have:

The right to a harassment-free workplace

The responsibility to treat other employees with respect

The responsibility to speak up when harassment occurs

The responsibility to report harassment to the appropriate person
Confidentiality

YVVVYY

Union Representatives,

Union representatives will:

Ensure that their conduct is not violent or harassing.

Support this Policy through co-operating with the investigation of complaints.
Educate their membership that violence and harassment is not appropriate.

Inform harassers that their behaviour is inappropriate.

Participate in the investigation of harassment complaints which come directly to their
attention.

VVVVY

This policy is the responsibility of all City employees and Council. More specifically:

> Administration of the policy is the primary responsibility of all Managers, Supervisors and
Foremen

> Employees with management and supervisory responsibilities are accountable for ensuring
that staff in their areas of responsibility are not exposed to violence, harassment or
discrimination
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» All employees are encouraged to report incidents of violence, harassment or discrimination
that come to their attention, whether or not they are directly affected

GUIDELINES

The City of Estevan’s Workplace Harassment, Violence and Discrimination Policy is not intended to
discourage or prevent the complainant from exercising any other legal rights pursuant to any other
law.

There is Provincial legislation which addresses harassment in the workplace under The Employment
Standards Act, 2014, PART 1II, DIVISION1 3-1(1)(]) 4, and 5, The Occupational Health and Safety
Regulation, 1996, Sections 36 and 37 and The Canadian Labour Code, Section III, Division XV.1.
The City of Estevan supports the legislation that governs this Policy which specifically addresses the
elimination of sexual, racial, religious, sexual orientation and personal harassment.

Confidentiality

In the context of the harassment, violence and discrimination policy, “confidential” means that only
those persons who have a direct involvement in the process for the purposes of investigation, taking
disciplinary or corrective action or as required by law, will have access to the information collected.

The complainant’s information will not be disclosed except where it is necessary to investigate the
complaint, to take disciplinary action, or as required by law. Individuals with access to information
will exhibit a high degree of professionalism to prevent information from becoming public. Failure
to maintain confidentiality is subject to disciplinary action, up to and including dismissal.

The complainant will not be penalized if any remedial action is taken against the accused and no
record of the complaint will be held in the employee’s personnel file.

Anonymity

Confidentiality must be distinguished from anonymity. It is fundamental that an individual accused
of an offence, and subject to sanctions, be informed of the allegations against him/her; however, the
identity of the complainant is not required to be disclosed.

The complainant who wishes his/her complaint dealt with must, therefore, be prepared to be
identified, as this ensures accountability on all parties involved and will ensure that the City of
Estevan does not receive complaints that are unsubstantiated or made in bad faith.

The identity of the complainant is also required to proceed with any formal procedure, as the
following information is required:

o Getting all pertinent information from the complainant (location, duration, number of
occurrences)

Informing the accused of the details of the complaint, and getting his/her response
Interviewing any witnesses, if applicable

Deciding whether the harassment is valid and did take place

Recommending appropriate action plan, remedies, penalties or other actions

0O 00O
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People who will have access to some or all of the information include the Complainant, the Accused,
witnesses, representatives of the Complainant and Accused, Human Resources, the City Manager
and the Manager/Supervisor.

PROCEDURES

Complaint Procedures

If the employee is comfortable with doing so, ask the alleged offender to stop. If you are not
comfortable confronting the alleged offender, contact your Supervisor, your Union Representative
(if applicable), or Human Resources.

If the harassment, violence or discrimination does not stop after you have spoken to the alleged
offender, or if you choose not to speak to the other individual(s), immediately speak to your
Supervisor. If your Supervisor is the alleged offender, immediately speak to his or her immediate
Supervisor or, alternatively to Human Resources. You may also wish to inform your Union
Representative. As each case is unique, only you can decide who the most appropriate person to
contact is. Once the Manager, Supervisor, Foreman or Human Resources is contacted they will be
obligated to take prompt, appropriate action.

Keep a written record of dates, times, places, the nature of the behavior and the names of people who
may have witnessed the incidents - indicate what action you took to stop the harassment, violence or

discrimination.

Informal Procedures

A Division Manager, Supervisor, Foreman or Occupational Health Committee Member who

becomes aware of violence, harassment or discrimination behaviors or receives a complaint must:
» Respond promptly and in good faith

Treat the matter as confidential

Report the matter to their immediate supervisor, with reporting to continue until the

matter has been reported to Human Resources and the City Manager.

Advise the Complainant and the Accused about the benefits provided under the City’s

Employee and Family Assistance Program (or request that Human Resources do so)

Continually assess the circumstances of the matter and make a recommendation to the

Human Resources if they determine that the Complainant and the Accused should be

separated in the workplace

» Take any necessary steps to ensure that there is no retaliation in response to a complaint

vV V VYV

Both the Accused and the Complainant may request that the matter be mediated. That action will
not occur unless agreed to by both parties.

Mediation

It is suggested that an attempt to resolve the complaint through mediation before a formal procedure
is pursued. Either party has the right to refuse mediation. Mediation will be adjudicated by Human
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Resources. If mediation is suggested but either the complainant or the accused are uncomfortable
with it, it will not be part of the process.

If mediation is pursued but does not resolve the complaint within a reasonable period of time, a
formal procedure (investigation) must proceed. In determining whether or not the investigation must
proceed in this case, Human Resources must take into account the opinion of both the Complainant
and the Accused, and will also seek the advice of the City Manager.

Formal Procedures

Written Complaint

When reasonable grounds exist, an Employee can make a full written and signed statement. This
must be the Employee’s decision. A formal investigation may be hampered or even impossible
without a signed statement. Complaints should be filed as soon as possible to ensure witnesses are
available, details are not forgotten and the situation is resolved without delay. New complaints
brought forward that occurred over one year ago will not normally be considered for investigation,
given the length of time that has passed since the alleged incident. A Representative of your choice
may accompany you for consultative purposes.

A formal complaint is to be filed with the Supervisor or the Division Manager and Human
Resources, all of whom will be obligated to take prompt, appropriate action.

Once a complaint is received by any of the above people, it will be kept strictly confidential.
Notwithstanding this, the Accused is entitled to know the nature of the allegations.

Investigation

The Complainant and the Accused will both be interviewed along with any individuals who may be
able to provide relevant information. Management may consider temporarily separating the
Complainant and the Accused pending a final decision on the matter.

The investigation will be adjudicated by Human Resources. The City Manager will make the final
decisions on the matter and advise all parties accordingly. The investigation will proceed in good
faith, in a timely and thorough manner. The investigation must be completed within thirty days,
unless the City Manager grants a time extension.

An investigation will involve:

Getting all pertinent information from the complainant,

Informing the alleged harasser of the details of the complaint, and getting his/her
response,

Interviewing any witnesses,

Deciding whether, on a balance of probabilities, the harassment did take place; and
Recommending appropriate remedies, penalties, or other corrective actions.

YVVV VY
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The Complainant and the Respondent may be represented throughout the investigation by a Union
Representative, if applicable, or some other trusted person.

Upon completion of the investigation, Human Resources shall prepare a report and present the report
to the City Manager. If it is determined that violence, personal or sexual harassment has occurred,
appropriate disciplinary action, up to and including dismissal, will be taken. The severity of the
discipline depends on the conditions surrounding the incident.

If the investigation fails to find evidence to support the complaint, there will be no documentation
concerning the complaint filed in the file of the Respondent.

Any affected party may file a grievance regarding the outcome if they feel the matter has not been
correctly addressed. If the City Manager is involved in the complaint, the Human Resources
Manager shall adjudicate the investigation.

Regardless of the outcome of a complaint made in good faith, the Employee lodging the complaint
as well as anyone providing information - will be protected from any form of retaliation by either co-

workers or Superiors.

Corrective Action/Remediation

A person who has an informal or formal complaint made against them should:

> Immediately stop the behavior complained about

» Request information from a Manager or a person in authority who is involved in the
matter that is necessary to:
> understand the exact nature of the complaint
> understand what process will be followed to resolve the matter

» Attend any meetings with the Complainant or the Complainant’s representative in the
company of a witness, if they wish

> Seek advice and direction on resolving the complaint. Assistance may be sought from a
Manager, Supervisor, Union Representative, Human Resources, City Manager, or other
person in authority whom the Accused trusts

> Record in writing his or her version of events, meetings with the Complainant and other
relevant matters

If the investigation reveals evidence to support the complaint of violence or harassment - appropriate
action will be taken.

Human Resources may determine and provide to the City Manager for recommendation:

That the complaint is founded and the Offender should be disciplined or corrected

If discipline is recommended, the course of discipline or corrective action that should be
followed

The mitigating circumstances, if any, that should be taken into account

That the complaint, albeit made in good faith, is unfounded and no further action should be
taken

Any other factor or action that, in their opinion, should be considered

vV VV VYV
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The course of disciplinary or corrective action that may be recommended ranges from:

A written reprimand

A period of suspension

A requirement for training in such areas as sensitivity or anger management
A period of mandatory counseling

An employment conduct contract

Dismissal

VVVYVYVY

Discipline may include suspension or dismissal, and the incident will be documented in the
offender’s file. No documentation whatsoever will be placed in the complainant’s file where the
complaint was filed in good faith, whether the complaint was upheld or not.

In the event that an act of harassment or discrimination has had a negative impact on the work
environment beyond its impact on the Complainant, the City Manager may take a course of action to
improve and strengthen the workplace.

It should be noted that a frivolous or malicious complaint is itself an act of misconduct.

Unsubstantiated Complaints/Complaints Made in Bad Faith

If there is not enough evidence to support an allegation of harassment, Human Resources will not
recommend any penalties or remedies.

In the event that a complaint is determined to be made in bad faith, that it was deliberately and
maliciously filed knowing it had absolutely no basis, the Complainant will be subject to the same
penalties as the Accused, where the City Manager may take a suitable course of disciplinary or
corrective action.

The person unjustly accused of harassment will have his/her reputation restored, and will be given
the benefit of any necessary remedies that would be given in a case of harassment.

Retaliation

Anyone who retaliates in any way against a person who has been involved in a harassment complaint
will be subject to the same penalties as the accused.

APPROVED BY COUNCIL

RESOLUTION: #2011-137 DATE: March 7, 2011

DISTRIBUTION “

Policy Manuals




CITY OF REPORT
m WATER & WASTEWATER SERVICES

DATE: October 07" 2019
TO: Jeff Ward, City Council

SUBMITTED BY: Shane Bucsis, WTP/WWTP Manager

RE: September 2019 Monthly Water Quality Report

The Environmental Management and Protection Act state that the operator staff of the Water
Treatment Plant must inform the owner (Council) of the quality of water leaving the treatment
facility on a monthly basis. I present the following information for this purpose for the month of
September 20109.

We treated a total of 150,525,900 liters of water and pumped 130,643,120 liters into the
distribution system for the month. There were no plant upsets and all regulated parameters where
below government regulations except THM’s. We are addressing in the new construction of a
raw water line. We had a false positive sample from the lab. We resampled and proved that the
positive sample was an error.

Under Water Security Agency guidelines, we are to inform the owner (council) of breaks within
the distribution system. We operate under a self-governing approved process to ensure breaks are
repaired correctly and public safety is ensured. There were no water breaks for the month of
September.

Month Testing Requirements of the City of Estevan Water Utility as Ordered
by the Permit to Operate Waterworks May 2018 to July 2020

Failure to
Testing Requirements of the Act Parameter meet
Regulations
Bacteriological Three (3) Samples every week from None

(off-site testing) representative locations in the distribution
system. Repeat and Special samples resulting
from follow-up to a contaminated regular
sample are not considered as regular sample
submission.

Phtorting et Losinec |




Chlorine Residual Continuously for total chlorine residual in the | None
(on-site testing) water entering the distribution system;
AND
Once (1) every 4 hours for free chlorine
residual in the treated water from the filter
effluent from each filter;
AND
At the same frequency and locations as for
bacteriological sampling, for total chlorine
residual.
Monochloramine and Free At least once (1) per day in the water None
Ammonia entering the distribution system;
(on-site testing)
Turbidity Continuously from the treated water from None
(on-site testing) the filter effluent from each filter and at least
once (1) per day from water entering the
distribution system;
AND
at the same frequency and locations as for
bacteriological sampling.
Fluoride At least twice (2) per day in the water None
(on-site testing) entering the distribution system;
Fluoride Once (1) every week from representative None
(off-site testing) locations in the distribution system.
Chemical -General(off-site Once (1) every 3 months, from the treated None
testing)Alkalinity, Bicarbonate, water at the treatment plant. One sample
Calcium, Carbonate, Chloride, must be taken in each of the following
Conductivity, Fluoride, Hardness, | periods: January to March, April to June, July
Magnesium, Nitrate, pH, Sodium, | to September and October to December.
Sulphate, Total dissolved solids
Chemical — Health Category Once (1) every year from the treated water at | None

(off-site testing)

Aluminum, Antimony, Arsenic,

Barium, Boron, Cadmium,

Chromium, Copper, Iron, Lead,
Manganese, Selenium, Silver,

Uranium, Zinc

the water treatment plant.
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Pesticides Once (1) every 2 years, from the treated None
(off-site testing) water at the water treatment plant. The next
Atrazine, Bromoxynil, Carbofuran, | sample to be taken in the 2018 and 2020
Chlorpyrifos, Dicamba, 2,4-D, calendar year.
Diclofop-methyl, Dimethoate,
Malathion, MCPA,
Pentachlorophenol, Picloram,
Trifluralin
Trihalomethanes Twice (2) every 3 months from the water in Out of
(off-site testing) the water distribution system. Two samples Compliance

must be taken in each of the following

periods of every year: (January to March,

April to June, July to September, and October

to December) Samples are to be collected

from a representative location at the

extremities of the distribution system.
Haloacetic Acids (HAA5) Twice (2) every 3 months from the water in None
(off-site testing) the water distribution system. Two samples

must be taken in each of the following

periods of every year: (January to March,

April to June, July to September, and October

to December) Samples are to be collected

from a representative location at the

extremities of the distribution system.

Once (1) every year from treated water at the | None

Cyanide and Mercury(off-site testing)

water treatment plant.




Organics Once (1) every 2 years, from the treated None
(off-site testing) water at the water treatment plant. The next
Benzene, Benzo(a)pyrene, sample to be taken in the 2018 and 2020
Carbontetrachloride, calendar year.
Dichlorobenzene 1,2,
Dichlorobenzene 1,4,
Dichloroethane 1,2,
Dichloroethylene 1,1,
Dichloromethane,
Dichlorophenol 2,4,
Ethylbenzene,
Monochlorobenzene,
Perfluorooctanesulfonate,
Perfluorooctanoic Acid,
Tetrachloroethylene,
Tetrachlorophenol 2,3,4,6,
Toluene Trichloroethylene,
Trichlorophenol 2,4,6, Vinyl
chloride, Xylene
Microcystin LR or total Once (1) every month from the treated water | None
Microcystin toxins Treated Water | at the water treatment plant during the algal
(off-site testing) bloom period (May, June, July, August,
September, and October)
Microcystin LR or total Once (1) every month from the raw water at | None
Microcystin toxins Raw Water the water treatment plant during the algal
(off-site testing) bloom period intake (May, June, July, August,
September, and October)
Giardia and Cryptosporidium Once (1) every 6 months and following upsets | None
(off-site testing) or significant events that may affect raw
water quality, from the raw water entering
the water treatment plant.
Ultraviolet Intensity (mW/cm2) of | Continuously for each Ultraviolet reactor. None
each lamp, Lamp Status, and Flow
Rate
(on-site testing)
Ultraviolet Transmittance at At least once (1) per week in the water None

254nm
(on-site testing)

entering the Ultraviolet reactor.
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Month Testing Requirements of the City of Estevan Water Treatment Plant
Waste Water Discharge as Ordered by the Permit to Operate Waterworks

May 2018 to July 2020
. . Failure to meet
Testing Requirements of the Act Parameter .
Regulations
Once (1) every week for total residual in None
Chlorine Residual the water entering the receiving
(on-site testing) .
environment.
Once (1) every month from a sample None
Aluminum collected from the water entering the
(on-site testing) .. .
receiving environment
pH Once (1) every week from a sample None
(on-site testing) collected from the water entering the
receiving environment.
Dissolved Oxygen Once (1) every week in the water entering | None
(on-site testing) the receiving environment.
Total Suspended Solids Once (1) every month from a sample None
(on-site testing) collected from the water entering the
receiving environment.
Acute Lethality Once (1) every year from a sample None

(off-site testing)

collected from the water
entering the receiving environment.
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