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CITY OF ESTEVAN
POLICIES AND PROCEDURES MANUAL

POLICY #2023-81

SUBJECT: FLAG AND PROCLAMATION POLICY

PURPOSE

The Purpose of this Policy is to establish a framework and to provide consistent standards to govern
requests for flag raisings and proclamations.

Proclamations may be issued for special events and /or activities to recognize the effort and
commitment of organizations within the City of Estevan who enhance our community.
Proclamations can also be a valuable tool to educate and inform our citizens.

DEFINITION

Proclamation means — a formal pronouncement typically designating a period of time in recognition
of a significant individual, event, organization or matter of interest or benefit to the community.

POLICY

1. All requests for proclamations will be made in writing to the City Clerk’s office at least three
weeks before the day /week/ month to be proclaimed.

2. The City will not incur any expenses related to the advertising or promotion of proclamations
unless the proclamation is initiated by the City of Estevan.

3. For Proclamations there wording must be provided from the organization making the request.

4. For Proclamations to be recognized an eligible an individual or group must attend the
Council meeting in person.

5. Organizations must provide and deliver the flag that is eligible and approved to fly at City
Hall.

6. Guest flags will be flown on the City of Estevan designated pole.

7. An applicant has the ability to request a flag raising, a proclamation or a combination of both.
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8. Administration will review all information to determine if the flag raising or proclamation
request meets the criteria in accordance with this policy.

9. Any proclamation request to be read out in Council a representative of that organization must
be present at the meeting answer any questions of Council.

Flag Raising or proclamations requests will not be approved if:
1. The organization or request involves commercial enterprise.
2. The organization is a political party, or the requests is in support of a political party
3. Flag or organizations which may be considered controversial, contentious or divisive within
the community shall not be flown at City Hall.
4. The organizations undertaking or philosophy or the request.
is contrary to City policies or bylaws.
is contrary to the Canadian Charter of Rights and Freedoms
espouse hatred, violence, racism or otherwise discriminatory.
is politically or religiously motivated.
is controversial contentious or divisive within the community; or
is untruthful, inflammatory, obscene or libelous.

O O O O O O

PROCEDURE

1. Applicant to complete the Proclamation /Flag Request form (Appendix A)
2. Forward the completed form to City Clerk for Evaluation to meet require of this Policy.

APPROVED BY COUNCIL

RESOLUTION 2023-140 DATE: May 8, 2023

DISTRIBUTION
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